In the High Court of New Zealand

[Name of registry] Registry (Note: this is the city/town where the proceeding is filed)
No: [the reference number allocated by the registry, starting with CIV-] (note: proceedings not yet filed will not have a number)
Under the [specify the Act/s and section/s] (note: this is only required if you are bringing this matter under a particular Act)
In the matter of 
[specify matter to which proceeding relates]
Between
[full name, place of residence, occupation]

Plaintiff (note: if more than one plaintiff, list them separately as 2nd plaintiff, 3rd plaintiff etc)

And
[full name, place of residence, occupation]

Defendant (note: if more than one defendant, list them separately as 2nd defendant, 3rd defendant etc)

Statement of Claim

Next event date: (if known)
Judicial officer: [the judge or associate judge that the proceeding is assigned to] (if known)
Filed by: [your name and address for service; it is also useful to include your phone number and email address if applicable]
The Plaintiff(s) Claims:

Background to Cause(s) of Action

[Here specify the facts, in chronological order, that led to your cause/s of action] (Note: a cause of action is your legal ground for bringing your action against the defendant/s)
Cause(s) of Action

[Here specify your cause/s of action]

Application for Relief

On the above basis the plaintiff seeks the following relief or remedy:

[Here specify the order/s that you want the court to make]

[Date]

[Signature]

(Note: please ensure your name is printed under your signature)

This document is filed by the plaintiff in person. The address for service of the plaintiff is [address]
